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Titus County Commissioners have requested individual credit cards. The limit on each card is

S 1,000. Historically, commissioners have not had individual credit cards. lnstead, one County

credit card has been maintained in the county auditor's office and checked out as needed. This

method will be continued for all elected officials except for commissioners. ln total, the

commissioners have checked this card out 15 times in the past 3 years.

This form provides the instructions for the use of the individual credit cards:

1) These cards are for emergency purchases only

2) lf the vendor is an approved vendor for the Cou nty, please call the auditor's office and request a

Purchase Order. Do not pay with credit card.

3) lf the vendor is not an approved vendor, then use ofthe credit card is acceptable

4) lf the card is used, then contact the auditor's office immediately or as soon as possible to request a

purchase order. Same day reporting is requested.

5) Turn in receipt with signature and account code to be used for the payment as soon as possible

6) Contact the vendor to collect the necessary information to have them set up as an approved vendor.

New Vendor Packet is attached.

7) Purchases cannot be separated to circumvent the sequential purchasing state law requirements.

8) This card cannot be used to purchase fuel, oil or items for vehicles that are not owned by Titus County.

Many thanks to the commissioners for your attention to these accounting procedures. Please contact the
auditor's office with any questions.

0 W. first Stect, Suia 105

Mt. ?{easant, 'le4as 75455

Tetepfione 9 0j-572-8 10 7

fo<903-572-1467

lBarbara Sfiurbet

9) These requirements are subject to change if problems occur.



Titus County Auditor
100 W. 1a Street, Suite 106, Mt pleasant, Texas 75455

(903) 572.8 I 0 I f audito@co.titus.tx.us

Dear Vendor:

Welcome to Titus County!

Attached please find information and forms that must be oompleted prior to doing business with Titus County. Plesse
note vendors ust submit a comnleted siened W-9 and a Certifica oflnsu rance. Vendors should also visit
the Titus County Webpage regularly for bid opportunities, infonnation, and update. Please click on the purchasing
link under County Information on the lower left side ofthe homepage Et wylJio-!!us.o(*us. I have also Iisted somi
helpful hints below to aid you in doing business with Titus County. Please contact the auditors ofiice via email or
phone should you have any questions or require assistance in completing this application. The purchasing contact is
Ms. Linda Marshall. You can reaoh her at th€ above email and phone number.

Thank you for your interest in doing business with Titus County; we look forward to working with you!

Barbara Shurbe! Titus County Auditor
Titus County, Texas

Helpful Hints:

Vendoro Should Always:

v' Request and obtain a Purohase Order Number from the County prior to delivering any items or performing
serv ices.

v' Reference the Purchase Order Number on tho invoioe.

v' Obtain a legible signaturg the name and telephone number from the individual receiving the goods or
services on behalfofthe ordering departnent.

Vendon should Slf
v' Accept orders without a Purchase Order Number. These orden are not the responsibility of Titus County.

v' Modift orders unless tho Auditor's Oftice has issued an amendment to the Purchase Order.

v' Invoice for items that have not been delivered.



Titus Counfy Auditor Department
100 W. lsr Street, Suite 106, Mt Pleasant, Texas 75455

Phone (903) 572-8101 - Fax (903) 572-1467 - uuditor{a)co. tx. tLs

VENDOR REGISTRATION REQUEST FORM
Return this form with your application

Requested by:

Phone E-mai1

Name of Vendor (As reported on Federal tax rerum)

Contact Name

CitylStatelZip

Telephone Facsimile E-mail

A COMPLETED AND SIGNED W-9 AND CERTIFICATE OF INSURAIICE
MUST BE ATTACHED TO THIS REOUE ST

To: Titus County Auditor Dept.
Fax: (903)-572-1467 or
E-Mail : auditor@co.titus.tx,us

Billing Address



VENDOR BILLING INFORMATION FORM
Return this form with your rpplication

Please type or print information

Company Name DBA Name

Rem ittance Address

Purchase Order Address (if different)

A/R Contact E-mail

Phone Fox

Sales Representative E-mail

Phone Fax

Tax ID Number

Cortifi cstions (Ploase include copies of certificates):

IS Certifi cate of Insurance Attached?

IS W-9 Attached?

Discount if offered, terms

YES NO

YES NO

S i g nahrre/Title Date

Titus County Auditor
100 W. l$ Sheet, Suite 106
Mt Pleasant, Texas 75455

Offi ce: 903-572-8 I 0l F ax: 903-572-1 467
http://www.co.titus.bLuV Ernail: auditor@co.titus.br.us



Titus County, Texas
100 W. l"t Sheet, Suite I06
Mt Pleasant, Texas 75455

Office: 903-572-8101 Fax: 903-572- 1467
http://www,co.titus.tx. us/ Enr ai I : auditor@co.tinrs,tx.us

VENDOR INFORMATION - TYPE OF WORK OFFERED:
Return this form with your application

L Please list type of work for which you would like to be considered.

2. Please note that completion of ris packet does not guarantee that you will be selected. Completion ofthis
packet is an opportunity for you to notifo elected officials ofthe type of work you are capable of performing.

3. Ifyou would like to include a rate sheet witb the hourly rate for the vadous types work you are offering to
perform, please attach the rate sheet.

4, If rate sheet is attachod wlren do these rates expire?
MM/DD/YEAR

SIGNATURE,TTTTLE DATE



Confllct, of Interests
Begiming January l, 2006, a new state law (Chapter 176 of the Texas Local Government Code)
requires the filing of conllict-of-interest questiomaires by certain individuals and businesses.

The questionnaire requires disclosure of certain business and gift giving relationships, if any, the
filers may have with commissioner's court members, the purchasing agent, and any other
electedlappointed offi cials.

The new law applies to:
,re businesses and individuals who contract with the County,

le businesses and individuals who seek to contract with the County, (regardless of whether a bidder is
awarded the conkart), and

rc Agents who represent such businesses in their business dealings with the County.

Ifyou have any questions about compliance, please consult your own legal counsel. Compliance is
the individual responsibility of each individual, business, and agent who is subject to the lails filing
requirement. A copy of this form is attached.

Ifyou are requi.red to file a Conflict-of-Interest Questionnafue, you should file with the county clerk
by mailing it to the county clerk's office at:

Titus County Clerk
100 W 1* Street, Suite 204
Mt Pleasant Texas 75455

Phone: 903-577-6796

Fax: 903-572-5078



CONFLIGT OF INTEREST QUESTIONNAIRE
For vendor or other person dolng buslness wlth local governmental entlty

FORM CIQ

OFFICEUSEONLYThl. quo.tlollnalre lb l.ct! chrng.r m.d. to thn law by H,B. llgl, goth Lgg., Rogulrr Sosrlon.
Thls qusstionnai16ls bslng filed in accodancewith Chapter 176, Local Government Cods
by a porson who has a business rslationship as definod by Ssctjon 126.001(1-a)with a local
govsmmsntalentity and th6 porson m6ets rsquiremsnls under Section 1Zo.0O6(a).

By law thh qusstionnairs must bs filed wih the rscords administrabr of ho local govemmgntal
ontlty not later than the 7th buslnsss day after tha dato h6 person becomss awaro of fac.ts
thqt requlro th€ statsmontto be fi16d. Se6 Section 176.00d, LocalGovemmsnt Code.

A porson commits an offense If the person knolvlngly violates S€c{ion 176.008, Local
Government Code. An ofienss undorthis section Is a Class C misd6meanor.

t

DEta R6c8lv6d

Name ofpsrsonwho has a buslnsss r€laflonshlp wlth localgovsmmsntalonflty.

Chsck thl8 box It you arr llllng an updato to a prcvlourlyflled quBsflonndre.

(The law requirs8 that you flle an updatod complgted questionnalre wilh the approprlate llling suhorlty not
lalsr than the 7th bualness day afrer the date he origlnally ltl€d questionnahB bscomes lncomplsts or Inaccurst€.)

Name of localgovornmonl otflcsrwlth whom fller has employmsnt or buslnBs! rslaflon5hlp.

Name of Otfic€r

Yes No

Thls section (item 3 lncludlng subparts A, B, C & O) must be completod ror esch ottlcer wlth whom lh6 filEr has an
employment or oth€r buslness rBlstionsl$p a6 dellned by Soctlon 176.0010-a), Local Govemment Code. Attach addlUonal
pages to this Form CIQ as necessary.

A" 16 the loc6l govemment offcer nam6d in this sedion receMng or 0ksly to recsive taxable income, oher lhan lnveslmBit
lncome, from the lller ol ths queslonnalre?

B. ls the fller ol the questionnalrs r€oolvlng or likely to receive tsx8blo lncom€, other than lnv6slm6nt lncoms, from or 8t lhs
dlrection of the looal govemment ofic€r named in this soctlon AND the laxablo lncoms lB not r€colved from th€ local
govsmmenlal entlty?

C. ls the filer ol thls quastionnaira employed by a oorporatlon or oth€r business entity with respect to wNch hs local
govornmonl ofllcer s€rves as an ofiicor or diractor, or holds an own8rship of lO perrsnt ot more?

Y€s No

O' Describe ea*l employmenl or businoss r6la0onshlp wlth the local govemment ofllcer nam6d ln thls s6c0on

NoYes

Slfllatura of peBon dolng bu3ln63s wlh tl6 gov6mm6ntal en{ty

Iz-l

Dat6

it

Adopt6d 06/29i2007



(86v. Nov€mbor 2014
Dolartn]€Il! oi h€ Tr!!sun/
lnLnli Rq/aua s6.vc6 '

shown on your lncomo tax roqukad on lhl! linBido not

2 Busln63s n 6nUtY nane: dillolsnt lrom

, Llst accour numb€(6) horo (optlonaD

Ent6r your TIN ln th€ approprlste bo\. Th€ TIN provlded must matrh tho nams glvon on lln6 1 to 6vold
backup whiholdlng, For lndlv,duals, thle ls g€norally your soclalsocurhy number (SSN), Howev6r, tora
r6sld6nt ali€n, solo protriotor, or dl8.€g8rded entty, so€ ths lnsbuctlons fot P6rt l,let6., For oths(
enttl€s, lt h your omployer ldBndrcaton numb€r (Ell\o, ll you do not havo a numbs, s€o How tp got a
I?N, latq.

Dat6 >

,"- W'9

General lnstructions
S6ctlon rderoncss ar6 to lho lrt€rnal Rovenue Cod6 unlacr otherulso
noted,

FutJro der6lopmEnt!. Fq h6 latost lnlormation about dgv6lopment6
Eht6d to Form W.9 and lts In8tuctlon6, Budr ag lsgislaflon snactod
aftor th6y wore publlsh€ d, go lo www.bs.govlFomwg.

Purpose ol Form
An lndlvldual or enttty (Form W"9 rsquostoi who ls loqulrod to 1116 ar
lnlomatlon r€tum wlth Ure IRS mugt obtaln rcur cor6ct t8&syer
ldentillcatlon numbgr (IIN) whtch may bo your soclal recuttty numtler
(SSN), lndMdual toQay€r ld6ntltloatlon numbor (mN), adoptoo
taxpay6r ldsntflcaton numb6r 6TlN), or omployor ldenttloadon numb€.
(ElN), to repdt on en krlormauon rctum tJl6 amount pEtd to you, or oth6r
ano{rrt r€portablo on 6n htormatlon roturn, ExE npl6s of lr izm€tJon
r€tums lnclude, but rus not llmttod to, th6 tollowlng,
. Form 't 099-lNT (ntr6dt 6arn6d or patd)

Request for Taxpayer
ldentificatlon Number and Certlfication

> Go lo www,lr&govlFomwg lor lnctuoBon! .nd tho lat.lt lntormafloh.

Glv6 Form to lfio
requester. Do oot
lond to thE lBS,

o.

&Ebt
;E

fl.

E

a Ex6mdonr (codes ipp, orv lo
cd.in .nljt6!, not hdrld0abi 3!a
hltrucuom on pEO6 3)i

Er6.npt payo6 cod6 (d any)

Nolo: It th6 sccount b h mor6 thafl on6 n6me, s66 the bBtuctons tot llne 1 . Also !86 l{lidf lVarno ,rd
tlun*at To Alve he Rqtlstot Ior guldelln€€ on whoso numbd lo 6nt€r.

Und6r penanes of pe.lury, I oedlfy thati

Sign
Here

glgmlure of
U.S. p6rlon >

'1, Tho number shown on thk torm ls my con€ot taxpqyer ld€nifcstlon numb€r (or I sm waltlng for s numbsr to bo lssued ta me)i and
2, I 6m .noi.e]llect to bqctqp wlttholdlng booausq (a) I qm exempt lrom backup wltfiholdlng, or (b) I hav€ not b€6n notltled by tho lnt{nal R6,snue

s€Mce (lRs) thst I am 8'rbl€ct to bsokup wlthholdlng es a r6uit ot 8 tallure t6 reporr all tniereei ir dMdend6, or (c) th6 IRS L6s nodfl€d m€ that I am
no longd Buusct to backlp wifiholdlm; and

3, I Em a U.S. dfzen or other U.S, Forson (d€ffn€d bolorr4; and
4. Iho FATCA cod€G) dter€d on thl8 torm 0f y) lndloatlng thEt I am E)Gnpt lrcm FATCA reportno ts con€ct
C.drlcador hltivcdolrt. You nrltt c'oss out ltem 2 sbovs lf you havo bgon notifiod by tho lBti Ul8t you sre cum,fly 6ublec{ to backlp wltlhotdlng b€caure
you havo fsiled lo repo.t.ll lnt€rest and dMdends on your tsx retum, Fq real6tats tE isactlonq ltdr'2 does not apfity. Fdr modgage htsr€ei pqtd,-
acqulBllon ol aDanoomBnt olE€clllod prop.rty, canellatlon of d€bq cor{dbudoru to an hdklduEl rstF€m€ot arangsnor* (lRA, and gflodly, payrneft
othd thsn lntar€st a d dMd6ndr, you arE not rEqulr6d to slon ths o€atflcntlon, but you mugt provide youl con€ct Tlli. s€o d6 ln;Euctins tor Fak ti t*er.

(4t b @ d*jg.rcn}.Lu4
Roqualtar'B nam! and addrclr {opfofla0

or

. Form 1oS&DV (dMd6nds, lncludlng tlio€e frg.a stoclo gr mu(ul
tunds)

. Form 1G€g-MEC (vlrlous typ6s ol lncomo, pizrs, 8w8rds, or Ofo89
proo6!de)
. Form 1 0gSB (etod( or mutud lund sal€8 8nd conaln oth€t
trarEsc'tlons by brokols)
. Form 1 00grs (proca.dr lrom ,€ai oststo tran8ac-tlon8)
. Form I 0e9-K (mgr(fia[t c.rd and thlrd psrty n€twork trsnssctoB)
. Fom 1008 (homo mo.t€ago lntor66t), 1098-E (!tud6nt loan lr er€e0,
10s8-T (funbn)
. Form 109FC (oqrqoled d€bo
. Form 10S9-A (equktton or abardonmont ot seourrd proporty)

LlBo Fom W-g only tf you El€ I u.S. psrgon 0ncludlng a rEld6rt
aldr), to pr ldo you. corEcl TlN.

ydt do not @lnn Fgm W-g lo ttp rq@stat wllh .nN, W nlghl
be a.bp,l to bcnp wffinoldrg. S.e V'r'hst b baol(p wltttlo& ng,
lalor,

8 Ch..k iF.oprllt. bo[ fo. r€dssl lo( d6ssf,lodon of tha Faon stlo.o hqtl! lc drbt d qllh! 1, Chcc{a q{y o drrl.
lblowhg arvral boo(rr.

E nAuo'rry"oOp,wrt"toror E o oooorxton E e crpo,.ton E p"rtn"trsp E fn,rUu"t"ru
shglo-rl.rnbr LLO

I umma lauttty company. Btcr rnr b( dE!.tto.iton (c-o corpoElo[ s-s comot.lbn, p.plnnod p) >

Other
6 iddreac (mrmbd, ltrlat, and ,pt or arito no,) 6.s lnstuouoN.

6 Oty, stEto, and ZP code

ldentlfl n NumberT
Socirl securlt nu bar

Part I

EmplorEr ldodflfi c3llon nuhbor

Part ll

Cal, No. 10231X Form W-9 frav, 1 1-2017)

E{diptlon tom F TcA Eportng
cod" 0l.ny, _


